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Summer Student Contract positions
Reporting to the Director of Communications and Fund Development, the incumbents will be responsible for the following functions:
2 Month Contract - Administration
· Updates communications assets, such as the corporate website, client-facing products, and partner products. 

· Develops internal communications products. 

· Schedules and tracks social media.

· Supports event planning and management. 

· Video editing. 

 

4 Month Contract – Fund Development / Communications 

· Identifies and researches fund development opportunities. 

· Writes grant proposals.

· Supports the development of monthly donor cultivation activities. 

· Develops communication and fundraising assets, (social media posts, newsletter articles
Skills required:

· Exceptional communication skills (verbal, written, interpersonal).

·   A satisfactory Vulnerable Sector Screen (Police Check) is required.

Hours of Work: 35 hours per week
Salary Range: $16.00-$18.00
Applicants should submit a covering letter and resume by Wednesday, May 19, 2021
Vicky Fox, Executive Assistant HR
Canadian Mental Health Association

Lambton Kent Branch

E-Mail:  hr@cmhalambtonkent.ca
Canadian Mental Health Association – Lambton Kent is committed to a workplace reflecting the diversity of the community it serves and encourages applications from all qualified candidates, including women, members of visible minorities, Aboriginal Peoples and persons with disabilities. If you require an accommodation, we will work with you to meet your needs. This information is available in an alternative format upon request, to accommodate individuals with a disability. While we thank all applicants for their interest, only those selected for an interview will be contacted. If contacted for an interview, please inform us should accommodation be required.
